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Attention all VU Hams & SWLs !

The WPC Wing, DOT, Ministry of Communications, Govt. of India has notified through the
Office Memorandum File No. Project/ASMS/02/2019 (Part-1) dated 27/07/2020 that with
effect from 1 August 2020 all applications for Amateur Radio are to be done only online
through https://saralsanchar.gov.in/

Practical guidelines for the same is given in the following pages.
References (issued by WPC Wing)

Office Memorandum date 27/07/2020
User Manual

Instructions

Check list for ASOC exam

=\ e

Your comments appreciated to info@niar.org

Address of Licencing Authority:

The Assistant Wireless Adviser to the Govt. of India
Ministry of Communications,
Department of Telecommunications,
Wireless Plannin% & Coordination Wing
Amateur Section, 6" Floor, Sanchar Bhavan,

20 Ashoka Road, New Delhi —110001, India

Tel: 011-2302 6733, 2303 6539. Fax: 011-2371 6111
Email: awacop-dot@nic.in
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1. Registration process
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Registration

To Register in https://saralsanchar.gov.in first keep the following ready:

1. Your PAN Card Number
(If minor not having PAN card, No. of parent / Guardian is required)

2. Your cellphone ready to receive OTP sent by SMS

3. Your email account in logged in condition to receive OTP and messages sent by
email

The following guidelines may be followed:
Open https://saralsanchar.gov.in

Click on the Registration link, available on the Top Navigation bar, or in the Top right
sidebar panel.

You will be redirected to the below form.

To apply select Individual (WPC Exams/ Certificates) in Registration Type.

One Time Registration
(For Creation of users other than Govt.Agencies/PSU/Autonomus Body ).

(Note: ™' fields are mandatary)

s Individual/ Proprietory Partnership Firm efc can apply for UL-VNO(CAT B)license & WPC license ONLY.
s For OSP Registration applicant need to be either Company/LLP/FCPR.

s For Access services -Categaory B applicant need to APPLY under UL-VNO

* For WPC Exams/Certificate Select Registration Type Category as Individual {WPC Exams/Certificates)

Applicant Type

Registration Type l Individual {WPC Exams/Certificates) v
Date of Birth [ l m
PAN Number type [ Select PAN type v

(In case of minor applicant,
who do not have PAN then
Guardian/Parent PAN number

is mandatory )

Guardian/Parent Name l l

PAN l l
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Fill in the required information. After filling Authorized Contact Person details, you will be
required to fill in your E-Mail address & Mobile Number.

After this you will fill the CAPTCHA code before OTP Authentication, as shown below

landline Number

Fax Number (if any)

E-mail

Mobile Number

23265464547

11113654646

niteshjoshiS35@gmail.com

8932644646

Authorised contact Person /Signatory details

Name Mitesh Joshi
Designation JTO

Address Haldwani
State UTTARAKHAND
District Nainital
Pincode 263139
Landline Number 46426265650
Fax Number (if any) 54465464646

E-Mail

Mobile Number

Enter Captcha before
OTP Authentication

niteshjoshis35@gmail.com

8218828589

| 82232

G
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After successfully verifying the CAPTCHA Code you will see the below screen in which
there are separate buttons for generating OTPs for E-Mail address & Mobile Number.
Please click on each button to get the respective OTP’s.

Address

Haldwiani
State UTTARAKHAND M
District Mainital M
Pincode 263139
Landline Number 46426265659
Fax Number (if any) 54465464646
E-Mail niteshjoshiS35@gmal.com
Mobile Number 8218828589
Enter Captcha before I 82232 G

OTP Authentication

OTP Authentication
Mebile OTP
E-Mail OTP
RESET
(7o reset any change in the above registration form)
Enter Captcha before I 51358 (:’
submit

You will receive OTPs, both on your E-Mail address & Mobile Number which you
entered in the earlier step.

Enter the OTPs and click on validate button to verify them.
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After verifying the OTPs you will see the below screen.
If you want to reset the data then there is a RESET button.

If you don’t want to reset data then enter the CAPTCHA CODE & click on submit to get
yourself registered.

Address Halchwearn

Hrate LT AR AR HAMND
Distriot rainital e
Fincode
Landline Nurmber ARAZEZESESD
Fax Number CFf any 15 5 15 e Sh S
=X res wuwrrt coar tlvix crre - crfox Curent - x|

E-rail niteshijoshisss@mamall.coam

Mobile Mumber szisszssss
Enter Captcha before l 82232 ¥
OTE Auth i ion

OTP Authentication

Mobile OTE At brile TP v ified

E-Mail OTP

RESET

€70 reset any change in the above registration formd

Enter Captcha before I EYEL TR
m=ubrmit

FINDIA  Ministiy of Communications

gaarars famra

s rwar
DEPARTMENT OF SARAL SANCHAR
TELECOMMURNICATIONS 7= For Reg AndlLicenses) | e on

User Registration Status

Successl Registration Done Success fully

User Credentials has been sent to registered user E-Mail.

The user credentials will be sent to the E-Mail address of the applicant.
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First Login
Click on the Home Button on the above page.

On the Home Page go to the Login button available on the top Navigation bar and the
top right sidebar panel.

Enter your credentials in the login forms as shown below, after entering the CAPTCHA
CODE Click on LOGIN BUTTON.

Home About Portal Registration Login FAQs ~ Helpdesk Fee Calculator Document CheckList

Login

UserId l IE201900018 ]

Password l ‘#

Security Code |:I ,AS&QEBX_T IQ‘

Forgot Forgot
Password?  User ID?

After clicking the Login button you will be redirected to the below page, in which you will
be asked to change your password.

WS WER HAW FEe

LogOut  User id: C201800872)
GOVERNMENT OF INDIA  MINISTRY OF COMMUNICATIONS
g farsmar SARAL SANCHAR
DEPARTMENT OF (Simplified Application For Registration And Licenses)
- TELECOMMUNICATIONS A portal for License management in DoT

Orders/Circulars Document CheckList

Change Password

Password Pattern

[ew)paxeword Password must contain at least 1 Upper Case Letters.
‘ | | Password must contain at least 1 Digits.

Password must contain at least 1 Special Characters.
Confirm password Password must contain at least 8 characters.
Generate OTP
Enter OTP

| )
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Enter the New Password & confirm the New Password

(The password must be according to the instructions appearing on the right side of
the page as shown above by the red arrow)

Then click on Generate OTP button.

An OTP will be sent to your mobile phone.

Please enter the OTP and click on submit button.

There is also a reset button to reset the above data.

After submit you will be directed to this page.

Click on the APPLY NOW button (Shown by red arrow) on the WPC tab

T SR | FER S ; ;
GOVERNMENT OF INDI4 ~ MINISTRY OF COMMUNICATIONS LogOut ( User id: IE201900018)

TR Ay SARAL
DEPARTMENT OF b SANCHAR

(Simplified Application For Registration And Licenses)
TELECOMMUNICATIONS A Popr'(al for fﬁ:ense I\‘Ianagen%entin DoT

Home Change Password Helpdesk

I Welcome of ()

Status Of Applications

WPC
Apply Now

« Individual/ Proprieter/ Partnership Firm etc can apply for UL-VNO(CAT B) license & WPC license ONLY,
« For OSP Registration applicant need to be either Company/LLP/FCPR.
+ For Access services -Category B applicant need to APPLY under UL-VNO.

General Instructions:-

* Please refer FAQ on DSC on the home page for any queries regarding DSCs

« Document signed with Self signed certificates/Acrobat reader signed Documents are not allowed. Certificate only from Licensed CAs are Allowed.
» Licensed Certificate Authorities as per cca.gov.in are a) Safescrypt CA b)(n)Code Sclutions CA c)e-Mudhra CA d)Capricorn CA e)Verasys CA

+ For Payment of Various fees (processing, entry etc) is to be done on NTRP (https://bharatkosh.gov.in) and only challan details is to be filled in the
portal.
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Update Personal Details:

When the applicant login for the first time, he/she will be redirected to update personal
details.

Please update personal details first!!!

Home =~ WPC = Update User Other Details

Name of Applicant: [ NNNNNNNNNN NNNNNNI ] I:;;)cher names (if [ ]
Father/Mother/Husband Name: [ ] Esﬁ?ga(:;(in . [ ]
Date of Birth: [ ] Place of Birth: [ ]
Color of Hair: [ ] Color of Eyes: [ ]
Qualification: [ ] Complexion: [ ]
Identification Marks: [ ] Occupation: [ —Select v]
Nationality:

Source of Identification [ —Salect— v]

Identification No: [ ]
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Home =~ WPC = Update User Other Details

Personal Details Address Details Foreign petails _

Present Address:

Country India v

Address:

Pincode

District
State

Permanent Address:

Country India v

Address:

Pincode

District

State

I [][]ﬁﬁl DDﬁﬁI

Submit

The Registration process in now over. Please proceed with the next option as required by
you.
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2. Filing for Amateur Station Operators Certificate Exam Application

Note: Registration in https://saralsanchar.gov.in/ is mandatory to apply for ASOC Exam.
So first register in the above site if it is not already done (see pages 1to 12) and
then continue from here.
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General Guide lines:

1. Any citizen of India above 12 years of age can appear for the Amateur Station
Operators Certificate (ASOC) Examination.

2. This examination is conducted by Wireless Monitoring Stations of DOT, Ministry of
Communications, Govt. of India located in different parts of India, several times per year.

3. If more than 20 candidates are there, the examination may be held at the applicant’s
location.

4. Exam details:

a) Restricted Grade: Radio Theory & Practice, Radio Regulations (1 hour exam).
Qualifying Mark is 50%.

b) General Grade: Radio Theory & Practice, Radio Regulations (2 hours exam),
Qualifying Mark is 60% and Morse code exam at 8 words per minute.

5. The exam is of Multiple Choice Objective Type.

6. A single application can be used if the applicant wishes to appear for both the exams
simultaneously.

7. Applicants holding degree in Engineering/Science or Diploma in Engineering and
having studied Electronics or Telecommunications shall be exempted from appearing in
Radio Theory & Practice part of the test. They must submit attested copy of their
concerned certificate and marks memo.

8. Prescribed examination fees for appearing in the ASOC Exam are as under:-

SI. No. Grade Fee
1 Restricted Rs.100/-
2 General Rs.100/-
3 General & Restricted (both) | Rs.200/-
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Copy of payment receipt through NTRP Portal (Bharatkosh) in PDF format is required to
be uploaded in http://www.saralsanchar.gov.in/ for appearing in ASOC examination.
Hence this has to be done first. Its details are as follows:

To make the payment first please register in the site http://bharatkosh.gov.in under
Ministry “Telecommunications” and login

In Make your payment select ”Receipt for DOT”

In Depositor’s Category select ”Individual”

In Purpose select “Amateur Exam conducted by Wireless Monitoring Stations &
RHQs”

Payment type: “Exam fees”
Function head: “127500103050100 - Proficiency Certificate”

In Pay & Accounts Office select suitable one matching the Monitoring Station location
where you intend to appear for the examination. (Please see details below).

PAO and DDO details are as under:-

Regional Name of the Pay & Account Office | Corresponding Centre of
Headquarters (PAO) under NTRP Examinations
(Monitoring Stations)
Western Regional HQ, | 077148-Controller of Communication | Ahmedabad, Bhopal,
Mumbai Accounts, Maharashtra, Drawing & | Goa, Mumbai, Nagpur,
Disbursing Officer:- 201562 DDO | Raipur
CCA
Northern Regional HQ | 077177-Controller of Communication | Ajmer, Dehradun,
New Delhi Accounts, New Delhi, Drawing & | Gorakhpur, Jalandhar,
Disbursing Officer:- 201540 DDO | Jammu, Lucknow,
CCA New Delhi
Southern Regional | 077153-Controller of Communication | Bengaluru, Chennai,
HQ, Chennai Accounts, Tamilnadu, Drawing & | Hyderabad, Mangalore,
Disbursing Officer:- 201579 DDO | Thiruvananthapuram,
CCA Vijayawada, Vishakhapatnam
Eastern Regional HQ, | 077155-Controller of Communication | Bhubaneswar, Dibrugarh,
Kolkata Accounts, West Bengal. Kolkata, Patna, Ranchi,
Drawing & Disbursing Officer:- | Shillong, Siliguri
201589 DDO CCA

In Drawing & Disbursing Office (DDO) : Select the one which comes automatically
INR 100 or 200

Then follow guidelines, make payment and get copy of payment receipt from the website
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Next, please keep the following documents ready before logging into
https://saralsanchar.gov.in

(If not registered, please see guidelines on how to register in SARAL website which is
given at the beginning).

a) Photograph
(Scanned colored passport size in JPEG format and less than 50kb in size)

b) Signature
(Scanned in JPEG format and less than 50kb in size)

c) Date of Birth

(Scanned copy of proof of document having father's name duly attested by
Gazetted officer of Central or State Government in PDF format)

d) Proof of Present Address
(Scanned copy of any one of Aadhar card / Election card / Driving License /
Ration Card / Electricity Bill / Bank Passbook/ Telephone bill / Rent agreement
etc) duly attested by Gazetted officer of Central or State Government in PDF
format)

e) Proof of Permanent Address
(Scanned copy of any one of Aadhar card / Election card / Driving License /
Ration Card / Electricity Bill / Bank Passbook/ Telephone bill / Rent agreement
etc) duly attested by Gazetted officer of Central or State Government in PDF
format )

f) Nationality Certificate
(Scanned copy as per format given in page 17)

g) Payment receipt
(Copy of through NTRP Portal (Bharatkosh) in PDF format)

h) Scanned copy of certificate of degree in Engineering with Electronics or

Telecommunications or B.Sc. / M.Sc. with Electronics or Telecommunications or
Diploma in Engineering with Electronics or Telecommunications certificate if any,
for exemption of Part-A exam (Radio Theory & Practice) duly attested by
Gazetted officer of Central or State Government in PDF format
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NATIONALITY CERTIFICATE
Certified that | have known Shri son of Shri
for the last years and that to the best of my
knowledge and belief he/she bears a good moral character. He/ She is of INDIAN
nationality. He/ She is not related to me.

Address :
Dated:
Signature
Designation
Office Seal

Note- This certificate should be from one of the officers listed below :-

1. Gazetted officers of Central or State Governments.

2. Members of Parliament or State Legislatures.

3. Sub-Divisional Magistrate/Officer.

4. Tahsildars or Naib/Deputy Tehsildars Authorised to exercise magisterial powers.

5. Principal / Head Master / Head Mistress of the recognized institutions (School / College)
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Now log into https://saralsanchar.gov.in
Please click on “1 WPC Apply Now”.
Then click on “Go” found after “Amateur Radio Exam”

Guidelines for filling up is given below:

2.4 Amateur Exam Application:
Below is a sample demo for Amateur exam application.

Apply for Examinations >New Applications—>Amateur Station Exam = Go.

Apply for . )
B iaons Details 10 apply for appearing in Fxam

{Rmoteur/RTR/ACHDSS) Examinatlon selection

Select Examinaticn Tyoe i Arateur 5tation txam -‘ Go

FCquipment Type
Approval
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2.4.1Step1

Applicant Details: In this step the information about applicant will appear as filled in Update personal details
form above and will be able to upload documents once the form is saved using ‘Save Draft’.

Ilome WPC Apply for Amateur Certificate
Application for Amateur Certificate

Validate Application

Step 1 Step 2 Step 3 Step 4
Apolicant Details Other Details

Exam Details Pzyment Details

1. Name of Applicant:auth
Upload Photograph

Upload Signature

2. Father/Mother/Husband Name: [ amie ]

2. Date of Birth: [ 01-01-1935 ]
Proof of Date of Birth: Proof Date of Birth Unlcad

4. Place of Birth: [ morsugudem ]

5. Ocaupation: [ Government Fmployee i

6. Naliunalily: [ Indian 'l

Nationality Certificate Upload: Natlonality Certificate Upload

Once Savedraft is clicked provisional application number will be attached to your application and further
actions will be taken on the same. Applicant will be able to upload the documents.
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Home WPC Apply for Amateur Certificate -Application Id:EXAM20191200124

Application for Amateur Certificate

Step 1 Step 2 Step 3 Sten 4
Applicant Details Other Detsile Exam Details Fayrent Detsile

Application ID: EXAM20191200124

1. Name of Applicant:auth
Upload Photograph

Choose File |No file chosen |

Upload Signature

Choose File | No file chosen |

2. Father/Mather/Husband Name: [ aana ]
3. Date of Birth: [ 01-01-1935 ]
Proof of Date of Birth: Proof Date of Birth Upload
[ choose File testtt1 pdf | (Usloac)

1. Place of Birth: [ morsugudem |

5. Ocuupalion: [ Government Employee ']
6. Nationality: [ Indian ]
Nationality Certificate Upload: Nationality Certificate Upload

Download nationality cartificate format I Choose File | No file chosen | (Uil |

Press “next “button to go to next step.

2.4.2 Step 2

Other Details:

Next step is adding other details such as id proof and address details.

In case of Indian applicant at least one of ID proof or Nationality certificate is mandatory. Upload present and
permanent address proofs.
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Address: [ IT PROJECT 11CIRCLE BSNL RTTC BLDG PLOT NO.121/122 MIDC G BLOC ]
Fircoce [ 111019 ]
District [ Pune .]
District [ i .]
State [ MAHARASHTRA 'J
Proof of Fresent Address Jpload: Proot of present address upload
| Choose Tilz 1 No file chcszn | -
9.Permanent Address:
country [ mmdia ']
Address: [ Morsugudem, Chityal ]
Pincodz [ 508114 ]
Dislricl [ Nalgonda ,]
State [ TELANGANA v]
Proof of Fermanert Address Uplcad: Proof of parmanent address upload
| Choose Filz | No file chesen | .
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2.4.3Step 3
Exam Details:

Select the grade you are applying for and Exam center.

Application for Amateur Certificate

Step 1 Step 2 Step 3 Step 4
Applicant Details ~ Other Details _ EXam Detalls  payment Details

10.Exam Details

Category of License Appliec: { e ,]
Centre of Examination: L ——-select-— ,]
Is Exempted from Part A: No ®@Yes
Reason for Exemption: { -—-select-—- .]
Proof of exemption from part A: Proof of Exemption from Part A

| Choose File ;No file chosen | -

2.44Step 4

Update payment transaction details in this section such as amount paid, transaction reference no and date
and also payment receipt.

Home WPC ~ Apply for Amatenr Cerfificafe -Application TA:FXAM?01917001%24

Application for Amateur Certificate

Step 1 Step 2 Step 3 Step 4
Appl cznt Detai's Other Dstails Exam Details __Parteut Details’

Note:A fee of Rs 100/- to be submitted through Dharatkosh.Flease click here to help

11.Payment Dctails

Fee Amount: [ 00 ]
Payment Receipt Date [ }
Payment Receipt No [ }
Payment Details Upload: Payment Details

I Chocse Tile | No filz chosen | -
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Note:
1) Size of pdf document should be less than 1MB.
2) Size of photograph should be less than 250KB.

3) Size of signature should be less than 150KB.

Once the details are added then validate application using “Validate Application” button and if validated
successfully then “Submit” button will be activated. Once the application is submitted you will be

redirected to dashboard and status will be as shown be red

Apply for Amateur Fxam

color.

Instructions for filling online applications l New Applications l Previous Applitatiuns

’ PDF EXCEL ‘

T O g P R L N T

1 EXAM20191°00112 Amateur Restrictec Crade 18-11.201¢ Application Cancelled

2 EXAM20191°00114 Amateur Restrictec Crade 18-11-201¢ Result declarad

3 EXAM20191200123 Amaleur Cenzial Crade Application submited

a EVAMIN1a1200124 Amarair Canaral Crada Annlicarinn ic f nracace

=
;!

Application scrutiny in process

2.4.5 View Application button: This button lets you view your application form.

Apply for Amateur Exam

I Instructions for filling online applications | New Applications l Previous Applications ﬁ
‘ PDF EXCEL Search:

Arpicsecnic 9| Exses e e _n

1 EXAM20191°00112 Amateur Restrictec Crade 12.11-201¢
2 FXAM?20191700114 Amareur Restrictec Grade 18-11-2019
3 EXAM201391200123 Amateur Cenzral Grade
a EYAMIN1 A1700124 Amaraiw Canaral Crada

Application Cancelled

Application submitted

Application Cancelled

Result declarad

"

e —

Annlicatian ic in nracace
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The application submitted finally on SARAL Sanchar portal by applicants would be
scrutinized by WPC/WMO/DoT. Upon scrutiny of documents, photographs,
payments/fees etc., necessary instructions on payment, correction & re-uploading of
documents etc. if any, would be conveyed to the applicant through email/ SMS alerts. This
can also be monitored / downloaded by applicants on SARAL Sanchar dashboard of the
applicant’s login.

Applicant may communicate with respective WPC Nodal through portal and may also
submit additional/required documents, if any. Applicant may also raise a helpdesk request
through portal.

Upon grant/rejection of certificates, the same would be intimated to the applicant and
same can be downloaded from portal by logging into the dashboard.

If scrutiny is not successful then applicant has to modify and resubmit it.

Once the application is scrutinized successfully then Hall Ticket will be issued and
applicant will be notified of the exam date and venue through SMS.
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3. Application for License

Note: Registration in https://saralsanchar.gov.in/ is mandatory to apply for License.
So first register in the above site if it is not already done (see pages 1 to 12)
and then continue from here.
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Instructions for filing online applications for issue of
Amateur Radio License

1. Amateur Radio Licenses are issued to candidates who qualify in ASOC examination.
2. Copy of License fee payment receipt through NTRP Portal (Bharatkosh) in PDF
format is required to be uploaded for issue of the Amateur Radio License. Hence this has
to be done first. Its details are as follows:

To make the payment first please register in the site http://bharatkosh.gov.in under
Ministry “Telecommunications” and login

In Make your payment select ”Receipt for DOT”

In Depositor’s Category select ”Individual”

In Purpose select ”Amateur License”
In Payment type select: "License fee”

Function head: “127500103050100 - Proficiency Certificate”

PAO: 077188 - Controller of Communication Accounts, PAO HQ
DDO: 205155- DDO, SO(Cash), New Delhi

Amount INR 1000 or 2000

Prescribed license fees for General & Restricted Grades are as under:-

SI.No | Type of Fee Period Fee
1 20 years Rs.1000/- for each grade

5 License Fee | Life Time (ie upto Rs.2000/- for each grade
the age of 80 years)

Then follow guidelines, make payment and get copy of payment receipt from the website
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3. Next please keep the following documents ready before logging into
https://saralsanchar.gov.in

(If not registered, please see guidelines on how to register in SARAL website which
IS given separately)

a) Payment Receipt
(Copy of License fee payment receipt through NTRP Portal (Bharatkosh) (in
PDF format)

b) Present address proof
(Scanned copy of any one of Aadhar card / Election card / Driving License /

Ration Card / Electricity Bill /| Bank Passbook/ Telephone bill / Rent agreement
etc) duly attested by Gazetted officer of Central or State Government (in PDF
format ).

c) Personal id proof.

(Scanned copy of PAN card duly attested by Gazetted officer of Central or
State Government (in PDF format).

d) Longitude & Latitude details of your location

e) Address Proof:
(Scanned copy of Consent from building owner / Rent agreement for Station)

f) Result Sheet:

(Scanned copy of Result Sheet of those who qualified in ASOC exam before 1
Aug 2020)

4. Now login to https://saralsanchar.gov.in
5. Please click on “1 WPC Apply Now”.
6. Then click on “Apply for Certificates” given in left side of the page.

. Then click on “Amateur Apply Now”

\I

Guidelines for filling up is given in the following pages.

Note: Applicants who qualified in ASOC Exam before 1 Aug 2020 has to go for
the following option “Licence issued outside this portal” when prompted.
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2.5 Apply for Amateur license through exam

Apply for Certificates—>Amateur (Apply Now)

Update Persunal Dulails @

Apply for
Exaiminalion

Apply for Certificates

Equipment Type
Approval

Apply for Certiticates

Certficate Selection

Amateur GMDSS
Apsiy Now Apply Now

Apply for License > Exam conducted through this portal >Get Data

You will be redirected to following screen.

Update Personal Detalis &

Apply for
Examinal

(AmOTCUr/RTR/CN

Cquipment Type

Apoly for Amateur Certificates

y
Update Indian Amateur License data
issued to Indian/ Foreign Applicant

Apply tor | icense l Current Applications [ History Applications ﬁ’

License issued outside this portal = kxam conducted through this pertal =

1 FXAMZOIS11007 14 Apitaur Resrierad Crads TRIT-Z00T qes dec #red

1

You will get the exam application you passed. “Click on Apply Amateur license”.
2.5.1Step 1
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Applicant Information: In this step the information about applicant will appear as filled in Update personal
details form above and will be able to upload documents once the form is saved using ‘Save Draft’.

2 Step 3 Sleo 4 S 5
won lechitical Detais PavirerlDwlals  Owdlaraton
A.Applicant Nurme aulh
B.Nationalily Indian
C.Applicc License Type Arnalew ResUricled Grade
LLrresen. Address Address: 11 PROJECT 11CIRCLE BSNL 211G BLDG MLO1 NO.121/122 MIDC G BLUCK
CHINCHWAD

Dislricls Pune
Slale: MAIIARASI TRA
Fin fode: 211019

E.Uploud present address prool
Proof of present addrass upload

FPersonel ID 200116470523{ADI 1)

Couplowd Personal 10
10 rroof Lplosd

2.DO YOU HOLD RADIO TELEGRAPH OPERATOR'S [ YES 3
CERTIFICATL?
A.Certficate Iscued for LifeTime l NO v

B.Name of Certif cate l

C.Categcery ot License

l
D.License Number l
E.Uate Uf Issue |

)
Fvalidity Date | ] m

G.HADLO | L=GRAPH OPERATOR'S
CLRTIFICATC UPLOAD Radio Telegraph Operator's Certificate Upload

Uploads:
1. Present address proof.
2. Personal Id proof

3. Radio Telegraph Certificate in case you select “YES” in above screenshot (DO YOU HOLD RADIO
TELEGRAPH OPERATOR’S CERTIFICATE?)

2.5.2 Step 2

Location Details: Enter Station details and upload station address proof.
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riome WP AppPIY TOF AMateUr CICENSe  APPIcaton IaNAM20 1Y L2000 153
APPLICATION FOR WPC(Amateur License)

step 1 Step 2 step 3 step 4 step 3
Applcent irformation __LOINON DRSS Terhueai Debails  Fayment Detais  Declarabion

3.Slalion Delails

A.station Address

B.Pin code

D.State

)

)

C.DIstrler \ ]
: )

.l attude Pogrees Minutes Soconds
tNote ¢ Allowed enly 2 cig ts for ] ] ] [ NORTH 2
cearee,minute: 1

Elongitude nogrees Minutns soconds
[Note : Allowed cnly 5 cigts for degrecs [ ] ? [ EAST T
2nd 2 d qizs for minutes 1

G.uplead staticn Detalls Proof
[Note:Upload rent agreement/concern Praof of Station Detalls

from owner for Station addrees proof 5
R I _hoose | ile | No file chosen ] (Uplozd]

2.5.3Step 3
Technical Details:
1. Enter Equipment Details: You can add multiple equipment details also.

Once added details will appear in the table below and click on modify to edit the details.

Step 1 Step 2 Step 3 Step 4 Step 5

. ) ‘ Ted i
Avplicantinfonnalicn Location Detals  —=a e DSl paymert Detalc  Ceclaraton

4. Equipment Details:

Type of An“enna

Make

Moxel

Power

Parlicular s of aerials propused Lo be uszd

Remarks ]
Is Squipment is impcrted? ® No O Yes
Add Equipment Detalls
Type Make Mode! RF Power Acrials Remarks
o Modiy

2. Enter Frequency Details: You can add multiple Frequencies also.
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Once added details will appear in the table below and click on modify to edit the details.

3. Call Sign preference: Enter 3 choices for call sign.

5. Frequency Details:

A.Frequency Band

B.RF Power

C.Zmission

Frequency Danc
© Modify §

6. CALL SIGN PREFERENCE:

Start Frea. Stop Freq. Units

( ] [ amm

Add Frequency Details

RF Power Cmission
First Preference: Block-1 Block-2 Block-3
vu | 3
Second Preference: [ T ] [s ] |
Third Preference: [ vu ] | 3 ] I

2.5.4Step 4

Payment Details:

Pay the fees using Bharatkosh Portal. Click on “Click here” as shown by arrow to redirect to Bharatkosh portal.

step 1
Apolicant information

step 2
Location Detailc

sten 4

aLep) Payrier. Delails

Technical Details

step b
ecloration

Note:a “ee of Hs 1BEw/- (for

7. Payment Details

A. Fayment Type

Payment Detalls

D. Transaction Ref No.

C. Traasacticn Date

. Transacrion amoine.

rayment Iransaction Details
Transaction Ref. No.
e Modity @

L. Upload Payment Receipt
Hule: Scen all eosiptle in single pdf el

28 years validity ome/- {for lifetime validity of license)
+to be subnitted thrcugh Bharatkosh.Please click he tc help

[ select vJ

clear

Add Paymant Delils

Transactlon Date Transaccion Amount

Payment Details

Choose File |No file chosen

Circulated by National Institute of Amateur Radio, VU2NRO, Hyderabad

www.niar.org

31


http://www.niar.org/

@
nigR

2.5.5Step 5
Declaration:

Home = WPC = Apply for Amateur License -Application Id:HAM201912000143

APPLICATION FOR WPC(Amateur License)

Step 1 Step 2 Step 3 Step 4 Step 5

Apglicant information Location Details Techrical Detais Sayment Detais Declaration

8. DECLARATION

license. The licensed station shall not be made accessible to any unautherized person at any time.

T ACCEPT THE ABOVE CONDITIONS.

I hereby solemnly declare that the foregoing fadts are truc and correct and nothing is false thercin and nothing material has been cencealed
there from. I also agr=e that in case any information given by ma herein before is found false at a later datz, the license, if granted. will be
canceled. I “urther solerrnly give an urderta<ing that I will no: either cirectly or incirectly divulge to ary person. except when lawully
authorized or directed to dc so,the puroart of ary message which I may trarsmit or reczive by means of any wireless aoparatus operated by
me or wiich may come to my <rowlsdge in connection with the operation of said apparatus. I have carefully read and understood the rules
contained in the Indian Wireless Telegraphs (Amateur Service) Rules, 1978 and undertake to sbide by them end otserve the corditions of the

Read declaration carefully and select the checkbox | ACCEPT THE ABOVE CONDITIONS.

After submitting the application you will be redirected to dashboard. Upload signed application.

2.5.5 Upload Signed Application

Update personal Lietails &

Apply for
Cxaminations

(Amatess/RTRIGMIR)

Apply for Amateur Certificates

Apply for Certificates

(Amnalens [RTR/GNDSS)

‘ PDF FXCFl

Cquipment Type
1

Approval

Shawing 110 1 ot T entries

Click on the button pointed by arrow and you will see the below screen.

Update Indian Atmateur License data . | . ) - |
Issued to Indlan/ rorelgn Applicant I Apply fur License I Cutrent Applicativns Iistory Applications

Search:

HAVEO" 42| AmaturRestricd Crade | 16122012 signed app Icatier upload Pending

Up ol Applica

Préuiniis \

J Next

1
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Home / WPC ' Upload Signed License Application -Application Id:HAM201912000113

UPLOAD SIGNED APPLICATION
Download licensc application a

Upload Signed License
Application upload license application(with signature)

LPDF only| ‘ Choose File | No file chosen I -

Download license application and upload the signed application. In case of foreign applicant signed personal

details should also be uploaded as shown.

UPLOAD SIGNED APPLICATION

Download license application B
Dovrnload Personal Details B
Upload Signed License
Application tipload license application(with signature)
IO ont) | Lhoose Hile |No file chosen -
Upload Signed personal details
[PDF only] Upload personal details(with signature)
Cnoose File | No fil2 chosen I -

Once submitted, application will go to DoT nodal officer for scrutiny. If any data and uploaded documents are
not verified it will be reverted back and applicant should make the necessary changes then resubmit again. If

verified then license will be issued.

2.6 Possible actions after license issued through Saral Sanchar Portal

The applicant will get option to download the license certificate.

Circulated by National Institute of Amateur Radio, VU2NRO, Hyderabad

www.niar.org

33


http://www.niar.org/

@
nigR

4. Permanent Change of Location

Note: Registration in https://saralsanchar.gov.in/ is mandatory to apply for Permanent
Change of Location. So first register in the above site if it is not already done (see
pages 1to 12) and then continue from here.
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Instructions for filing application for

Permanent Change of location of Amateur Radio License

General Guidelines:

As per the Office Memorandum of WPC Wing, DOT, Ministry of
Communications, Govt. of India (No. P-11015/01/2019/COP dated 7™ June
2019 (shown below), Amateur Radio Stations are now allowed to operate
from anywhere in India, except from those locations restricted by
Government of India from time to time.

Government of India
Ministry of Communications
Department of Telecommunications
Wireless Planning & Coordination (WPC) Wing
Sanchar Bhawan, 20, Ashoka Road, New Delhi-110 001

No. P-11015/01/2019-CQP Date:  7th June, 2019
OFFICE MEMORANDUM

In order to simplify operations of Amateur stations in India, competent
authority has decided the following: -

Amateur Radio Stations [new as well as existing] are allowed to operate
anywhere in India except those locations restricted by Government of India
from time-to-time.

Needful changes in the Rules will follow in due course of time.

gz L2
07O g—:z_é? g
(sfrmve ) © (Onkar Ngth]
(ONKAR Nagmstant Wireless Adviser

werow dreny .
Assisiant wu..lto E&Gchmment Of Indla

Deptt. of Telecom, G
« Govt, of indi
o) /New Outry

To
All concerned

Copy for information to:

1) Joint Wireless Adviser/Sr. Deputy Wireless Adviser, Regional Licensing
Office, WPC Wing (Delhi/ Mumbai/ Kolkata/ Chennai/ Guwahati).

2) Director, Wireless Monitoring Organisation. .

3) Engineer-in-Charge, Regional HQs, Mumbai, Kolkata, Chennai, Delhi

4) Director, IT DoT/ Sr. DWA (ASMS) for uploading on DoT & WPC websites.
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Details:
1. Copy of License fee Payment receipt through NTRP Portal (Bharatkosh) (in PDF
format) is required to be uploaded for issue of Permanent Change of location.
Hence this has to be done first. Its details are as follows:

To make the payment first please register in the site http://bharatkosh.gov.in
under Ministry “Telecommunications” and login

In Make your payment select “Receipt for DOT”

In Depositor’s Category select “Individual”

In Purpose select “Amateur License”

In Payment type select: “Fee for shifting of location of Amateur station”
Function head: “127500103050100 - Proficiency Certificate”

PAOQO: 077188 - Controller of Communication Accounts, PAO HQ

DDO: 205155- DDO, SO (Cash), New Delhi

Amount INR: 200

Then follow guidelines, make payment and get copy of payment receipt from the
website
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2. Next please keep the following documents ready before logging into
https://saralsanchar.gov.in

(If not registered, please see guidelines on how to register in SARAL website
which is given at the beginning)

a. Present Address Proof
(copy of any one of Aadhar card / Election card / Driving License / Ration Card
/ Electricity Bill / Bank Passbook/ Telephone bill / Rent agreement etc) duly
attested by Gazetted officer of Central or State Government in PDF format )

b.Personal id proof
(copy of PAN card duly attested by Gazetted officer of Central or State

Government in PDF format)
c. Scanned copy of License & Renewal (as applicable)
d. Longitude & Latitude of new location

e. New Address Proof
(Scanned copy of Consent from building owner)

f. Copy of fee payment receipt for Rs. 200/- through NTRP Portal (Bharatkosh)

4) Now log into https://saralsanchar.gov.in

5) Please click on “Apply for Certificates” given in left side of the page.
6) Please click on “Amateur Apply Now”

7) Please click on “Apply for Change of Location License”

Guidelines for filling up are given in the following pages.

Circulated by National Institute of Amateur Radio, VU2NRO, Hyderabad www.niar.org 37



http://www.niar.org/

@
nigR

2.9 Example for Change of Location Application

Any license issued through saral sanchar portal or migrated to saral sanchar portal will have the facility to
apply for change of location/Renewal/Duplicate license facility, to apply for change of location click on “Apply
for change of location license” button.

Update Parsonal Details &

Apply for Certificates

{Amateur/! )

Fquipment Type
Approval

2.9.1Step 1

Apply for Amateur Certificates

Update indian Amateur License data
l |s‘:?1ed 0 Indlan/Folel’anppllcanld I Apply for License I Current Applications ] History Applications -

License issued outside this portal ® Exam conducted through this portal ©

1 m Amateur General Crade 11-12-2009 m
Apply for Change of Location License
Apply for Duplicate License

Showing 1 te 1 of 1 entries Previous 1 Next

Circulated by National Institute of Amateur Radio, VU2NRO, Hyderabad www.niar.org 38



http://www.niar.org/

@
nigR

Applicant Information: In this step the information about applicant will appear as filled in Update personal
details, existing license applicant filled/migrated and will be able to upload documents once the form is saved
using ‘Save Draft’.

Step 1 Step 2 Step 3

Applicant Information | o ation Details  Payment Detaile

1.Personal Details

A.Applicant Name auth

B.Nationality Indian

C.Applied License Type Amateur Restricted Grade

D. Present Address Address: IT PROJECT 11CIRCLE BSNL RTTC BLDG PLOT NO.121/122 MIDC G BLOCK
CHINCHWAD
District: Pune

State: MAHARASHTRA
Pincode: 411019

E. Upload present address proof
Proof of present address upload

F. Personal ID adfbv3456y(PAN)
G.Upload Personal ID
1D Proof Upload
2. Existing License Details:
A. License type Amateur Restricted Grade
B. Application Id(Saral Sanchar) HAM201912000143
C. License Number lic no
D. License Validity Period: 20Y
E. Call Sign VU3ARA
F. Date Of Issue 11-12-2019
G. validity Date 10-12-2039
H. Upload existing License _
3.Existing Station Location Details: |
A.station address IT PRDJECT CIRCLE BSNL RTTC BLDG PLOT NO.121/122 MIDC G BLOCK CHINCHWAD
B.State MAHARASHTRA
C.District Pune
D.Pin code 411019

Previous Next

Uploads:

1. Present address proof.
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2. Personal Id proof
2.9.2 Step 2

Location Details: Enter Station details and upload station address proof.

Step 1 Step 2 Step 3
Applicant Informaton _t0cation Details  Payment Details

4.Provisional Station Location
Details

A.Change of Location [ Permanent R

B.Location Address [

C.Pincode

D.District [ v
E.State [

F.Latitude Degrees Minutes Seconds Direction
[Note : Allowed only 2 digits for 1276 v 5.44 NORTH v
hour,minutes ]

G.Longitude Degrees Minutes Seconds Direction

[Note : Allowed only 3 digits for hours g-11 it .4 ] [ EAST v]
and 2 digits for minutes ]

H.Station Address Proof
Proof of Station Detalls

I Choose File ‘No file chosen I -

2.9.3Step 3
Payment Details:

Pay the fees using Bharatkosh Portal. Click on “Click here” as shown by arrow to redirect to Bharatkosh portal.
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Validate Application Submit

Step 1 Step 2 Step 3

2! P: il
Applicant Information Location Details ayment Detaile /

Note:A fee of Rs 200/- to be submitted through Bheratkosh.Please click here to help

5. Payment Details

A.Add Payment Details

Transaction Ref No. [ ]
Transaction Date ( )
Transaction amount. [ ]

Add Payment Details
Payment Transaction Details

Transaction Ref. No. Transaction Date Transaction Amount

© Modiy §

B. Upload Payment Receipt
[Note: Scan all receipts in single pdf file] Payment Details

| Choose File | Na file chosen l -

After submitting the application you will be redirected to dashboard. Upload signed application.

2.9.4 Upload Signed Application

Update Personal Detalls @&

Apply for

Apply for Amateur Certificates

Examinations

(Amat R/GM S
uUpdate Indian Amateur License data ’
issued to Indian/ Foreign Applicant Apply for License Current Applications History Applications

Apply for Certificates

{Amateur;

PDF H EXCEL ’ search:[ ]

1 HAM201912000143 Amateur Restricted Grade 10-12-2019 signed application upload Pending
Upload Signed Applicatio”

Showing 1 to 1 of 1 entries Previous 1 Next

Click on the button pointed by arrow and you will see the below screen.
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Home / WPC / Upload Signed License Application -Application Id:HAM201912000143

UPLOAD SIGNED APPLICATION

Download license application a

Upload Signed License

Application Upload license application(with signature)

[PDF only] \ Choose File | No file chasen -

Download license application and upload the signed application. In case of foreign applicant signed personal
details should also be uploaded as shown.

UPLOAD SIGNED APPLICATION
Download license application a
Download Personal Details

Upload Signed License
Application Upload license application(with signature)

[PDF only] [ choose File [ No file chosen (Upload)

Upload Signed personal details
[PDF only] Upload personal details(with signature)

Choose File | No file chosen -

Once submitted, application will go to DOT Nodal Officer for scrutiny. If any data
and uploaded documents are not verified it will be reverted back and applicant must
make the necessary changes and resubmit again. If verified then Change of

Location License will be issued.

Applicant will get an option to download the license certificate.
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5. Renewal of License

Note: Registration in https://saralsanchar.gov.in/ is mandatory to apply for Renewal
of Location. So first register in the above site if it is not already done (see
pages 1to 12) and then continue from here.
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Instructions for filing online applications for Renewal of Amateur Radio License

General Guidelines:

1) The renewal application may be made from 2 months before the expiry of the
license.

2) The Amateur license Renewal fee for any grade of License is as follows:
For 20 years:Rs.1000/- or for Life Long: Rs.2000/- (ie upto 80 years)

3) Copy of License fee payment receipt through NTRP Portal (Bharatkosh) (in PDF
format) is required to be uploaded for issue of Renewal. Hence this has to be done
first. Its details are as follows:

To make the payment first please register in the site http://bharatkosh.gov.in
under Ministry “Telecommunications” and login

In Make your payment select “Receipt for DOT”

In Depositor’s Category select “Individual”

In Purpose select “Amateur License”
In Payment type select: “License renewal fee”

Function head: “127500103050100 - Proficiency Certificate”

PAOQO: 077188 - Controller of Communication Accounts, PAO HQ
DDO : 205155- DDO, SO(Cash), New Delhi

Amount INR 1000 or 2000

Prescribed license fees for General & Restricted Grades are as under:-

SI.No | Type of Fee Period Fee
1 20 years Rs.1000/- for each grade
5 License Fee | Life Time (ie upto Rs.2000/- for each grade
the age of 80 years)

Then follow guidelines, make payment and get copy of payment receipt from the
website

4) Similarly make payment for Late fee if any. (Late fee shall be paid at Rs.100/- for
every 6 months or part, after date of expiry of License)
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5) Please keep the following documents ready before logging in
https://saralsanchar.gov.in

(If not registered, please see guidelines on how to register in SARAL website which
IS given separately.)

a) License fee payment receipt
(Copy of payment receipt made through NTRP Portal (Bharatkosh) in PDF
format)

b) Late fee payment receipt (If any)
(Copy of payment receipt made through NTRP Portal (Bharatkosh) in PDF

format)

c) Present address proof
(Scanned copy of any one of Aadhar card / Election card / Driving License
/ Ration Card / Electricity Bill / Bank Passbook/ Telephone bill / Rent
agreement etc duly attested by Gazetted officer of Central or State
Government in PDF format)

d) Personal id proof
(Scanned copy of PAN card duly attested by Gazetted officer of Central or
State Government in PDF format)

e) Longitude & Latitude details of your location

f) Address Proof

(Scanned copy of Consent from building owner / Rent agreement for Station)
6) Now login https://saralsanchar.gov.in
7) Please click on “1 WPC Apply Now”.

8) Then click on “Apply for Certificates” given in left side of the page
9) Then click on “Amateur Apply Now”

Guidelines for filling up is given in the following pages.
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tipdate Permonal Desalls G

Apply for

Apply for Amateur Certificates

Update Indian Amateur License data
issued to Indian/ Foreign Applicant

Apply for License Current Applications History Applications

‘ PDF FXCFI ‘ Searrche
T | T O
3-12-2C1

1 HAM2C1412000143 Amateur Restricted Crade 12-12-2C12 Certiticate issued m
S S p—

Shuwing 1107 0ol 1 2nurigs Previcus 1 ‘ Next

Equipment Type

2.7 Apply for Renewal/Duplicate/Change of location through migration (Indian)

Apply for Certificates—>Amateur (Apply Now)

Undate personal Letails (%

Apply for
Cxaminations

Apply for Certificates
y 3 Amatenr RTR GMRSS
(Amsaleas (RTR/GNDSS) S iow AR o Aoty Ko

Apply for Certificates

Fquipment lype
Approval

Apply for License >License issued outside this portal>Get Data

You will be redirected to following screen.
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Update Personal etails &

Apply for

Cxamina Apply for Amateur Certificates

Update Indian Amateur License data

(Amatcur<I )
issued to Indian/ Foreign Applicant

M Apply for License

Apply Tor Corlilicalos:

Current Applications | History Applications ﬁ

{riateu /RTRIGH! 7 2 2 7
Note:Update license data which ars issued cutside this portal.

EE—

Cquipment Type

e ‘ °NF ‘ FXCFI |
Npproval |

Wo dat avallzbla Ir tak e

Showing 0w 0 of 0 envries

Searche

Previous Nex.

Click on “Add Data” pointed by arrow. You will get a form as shown below to upload your previous license

details.

s

Update Indian Amateur License data . ‘
issued to Indian/ Foreign Applicant

Apply for License | Current Applications

History Applications i

Nute. Update license data which are issued vutside this portal.

Applicant Details:

Nationality: { Indian ]

License Details:

Certificate Name

License Type

License No

License Validity Period:
License Issued Date:

License Validity Date:

call Sign: [ ]
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Station Details:
Country

Locztion Address
Pincode

District

State

Equipment Details:

Antenna type

Are you a citizen of issued
amateur radic licance ccuntry

Make

Madel Ne. Power[dBm] Farticulars of Aerials Remarks

E ( )

E ( )

(= [ ]l

Fill all the details and click on validate. If validated successfully then submit button will get activated. Once
submitted it will appear in the dashboard as shown. Applicant can view or edit using the button ‘View’ and
“Update” as shown in below screenshot.

update Fermonal Detalls G

Equipment Type
Approval

update Fersanal Details G

Fquipment lype
Approval

Apply for Amateur Certificates

update indlan Amareur License data
issued to Indian/ Foreign Applicant

Apply for License I Current Applications I 11istory Applicatdons d

Note:Update license data which are 1ssued outsice this portal

Search:

‘ PDF H FXCF
| |

Apply far Amateur Cartificates

Update Indian Amateur license data
issued to Indian/ Foreign Applicant

‘ Apply tor License i Current Applications l History Applications _

License issued outside this portal * Exam conducted through this portal

I T |
1 m Annateur Sereral Crade 11-72-2¢C% Rak

Apply far Change of Location License

Apply for Duplicate Licanse

Previous ‘ 1 ‘ Next

Shuwing 1101 ¢l 1 enries

Once submitted, application will go to DOT Nodal Officer for scrutiny. If any data
and uploaded documents are not verified it will be reverted back and applicant must
make the necessary changes and resubmit again. If verified the Renewal will be
issued. Applicant will get an option to download the Renewal certificate.
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6. Application for Duplicate License / Renewal

Note: Registration in https://saralsanchar.gov.in/ is mandatory to apply for Duplicate
License / Renewal. So first register in the above site if it is not already done (see
pages 1to 12) and then continue from here.
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Instructions for filing online applications for
Duplicate License / Renewal Document of Amateur Radio License

General Guidelines:

Copy of License fee payment receipt through NTRP Portal (Bharatkosh) (in PDF
format) is required to be uploaded for issue of Duplicate license / Renewal. Hence
this has to be done first. Its details are as follows:

To make the payment first please register in the site http://bharatkosh.gov.in
under Ministry “Telecommunications” and log in

In Make your payment select “Receipt for DOT”

In Depositor’s Category select “Individual”

In Purpose select “Amateur License”
In Payment type select: “Fee for issue of duplicate license”

Function head: “127500103050100 - Proficiency Certificate”

PAOQO: 077188 - Controller of Communication Accounts, PAO HQ

DDO: 205155- DDO, SO(Cash), New Delhi

Amount INR: 100

Then follow guidelines, make payment and get copy of payment receipt from the
website

Next please keep the following documents ready before logging in
https://saralsanchar.gov.in

(If not registered, please see guidelines on how to register in SARAL website
which is given separately.)

a) Copy of fee payment receipt through NTRP Portal (Bharatkosh)
b) Scanned copy of License (if available)

c) Scanned copy of latest Renewal card (if available)
d) Scanned copy of the FIR registered with police.

(FIR is not required if the Renewal document is damaged/mutilated)
Now log into https://saralsanchar.gov.in
1. Please click on “Apply for Certificates” given in left side of the page
2. Then click on “Amateur Apply Now”

Guidelines for filling up are given in the following pages.
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tipdate Pemonal Dealls @

Apply for Corlificales
(el /R IDSS]

Equipment Type

Approval

Apply for Amateur Certificates

Update Indian Amateur License data
issued to Indian/ Foreign Applicant

Apply for License Current Applications ' History Applications H

‘ PDF FXCFl ‘ Searrche

1 HAM201§12000143 Amateur 2estricted Crade 12-12:201% Certitizate issued

T e —

Shuwing 1107 0 enurivs Previcus ‘ 1 ‘ Next

2.7 Apply for Renewal/Duplicate/Change of location through migration (Indian)

Apply for Certificates—>Amateur (Apply Now)

Update Personal Letails &

Apply for
Cxaminations

(fenabea/ ST,

Apply for Certificates

(Amsales (RTR/GMDSS

Fquipment lype
Approval

Apply for Certificates

Crertilicale Sekection

Amatenr RTR aMNsS
Apo'Y Now Apply Now Apply Now

Apply for License =2 License issued outside this portal>Get Data

You will be redirected to following screen.
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Update Personal etails &

Apply for

ol Apply for Amateur Certificates

Update Indian Amateur License data

issued to Indian/ Foreign Applicant

(Amazcu W )
Current Applications

M Apply for License

for Corlifical

s i ﬁ

{Anialeu /RTR/GU! £ i i 2y
Note:Update license data which ars issued cutside this portal.

Cquipment Type
Npproval

‘ PDF ‘ FXCFI J‘

Wo dat avallzbla Ir tak e

Showing 0w 0 of 0 envries

EE—

Search:

Previous Nex.

Click on “Add Data” pointed by arrow. You will get a form as shown below to upload your previous license

details.

s

Update Indian Amateur License data .
issued to Indian/ Foreign Applicant

Apply for License | Current Applications

History Applications i

Nute.Update license data which are issued vutside this portal.

Applicant Details:

Nationality: { Indian ]

License Details:
Certificate Name

License Type

License No

License Validity Period:
License Issued Date:

License Validity Date:

call Sign: [ ]
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Station Details:

Country

L]
State |:]
Are you a citizen of issued ’j

amateur radic licence ccuntry

Equipment Details:

Antenna type Make Meodel No. Power[dBm] Particulars of Aerials Remarks

( ) |l | J|[= ( ] |
( ) |l | JIE Al ] |l
[ ) | )| [ ] |l

A

Fill all the details and click on validate. If validated successfully then submit button will get activated. Once
submitted it will appear in the dashboard as shown. Applicant can view or edit using the button ‘View’ and
“Update” as shown in below screenshot.

update Forsonal Deralls G

Apply for Amateur Certificates

update Indlan Amareur License data = : .
“ issued to Indian/ Foreign Applicant | Apply for License l Current Applicatlons l 1istory Applicatons

Note:Update licanse datz which are issued outsice this portal

Search

Equipment Type
Approval

Update Rersanal Details &

Apply for
Cxamil

Apply far Amateur Certificates

(AmateUr/RIRVGH =
Update Indian Amateur Ficense data

— .
issued to Indian/ Foreign Applicant i Apply tor License L Current Applications l History Applications _

License issued outside this portal * Exam conducted through this portal

. : e seaen[ ]
- br || exen
1 1 Annateur Seneral Grade 11-72-2¢C% 113
Apply far Change of Location License.
Apply far Duplicate Licanse

Shuwing T 101 a1 1 eniriey Previcus | 1 ‘ Next

Once submitted, application will go to DOT Nodal Officer for scrutiny. If any data
and uploaded documents are not verified it will be reverted back and applicant must
make the necessary changes and resubmit again. If verified the permission letter
will be issued.

Applicant will get an option to download the duplicate License / Renewal certificate.
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7 . Reciprocal License for Foreign Nationals

Note: Registration in https://saralsanchar.gov.in/ is mandatory to apply for Reciprocal
License. So first register in the above site if it is not already done (see pages 1 to
12) and then continue from here.

Circulated by National Institute of Amateur Radio, VU2NRO, Hyderabad www.niar.org 54



http://www.niar.org/

@
MilgR

Instructions for filling online applications for Amateur Radio Reciprocal License to

a foreign national to operate from India

General Guidelines

Reciprocal Licenses are issued to foreign nationals to operate from India who
have Amateur Radio Licenses issued in their motherland provide that

. The country of which the applicant is citizen, grants reciprocal facilities to Indian
nationals. It shall not apply where the Central Government considers that reciprocal
facilities are not necessary.

. The applicant must be above 18 years old

. The License of the applicant is currently valid and holds appropriate category of
Amateur Radio License issued by a competent authority in any other country and
recognised by the Central Government.

. The License under this rule shall be initially granted for a period of one year or for
the period of validity of visa, whichever is earlier

e. Pay License fee: Rs.1000/-

. Copy of License fee payment receipt through NTRP Portal (Bharatkosh) in PDF
format is required to be uploaded for issue of the Amateur Radio License. Hence
this has to be done first. Its details are as follows:

To make the payment first please register in the site http://bharatkosh.gov.in
under Ministry “Telecommunications” and log in

In Make your payment select “Receipt for DOT”

In Depositor’s Category select “Individual”

In Purpose select “Amateur License”
In Payment type select: “License fee”

Function head: “127500103050100 - Proficiency Certificate”

PAO: 077188 - Controller of Communication Accounts, PAO HQ
DDO : 205155- DDO, SO(Cash), New Delhi
Amount INR: 1000

Then follow guidelines, make payment and get copy of payment receipt from the
website

. Next Register in https://saralsanchar.gov.in (if not already done). Please see
guidelines given separately.

Circulated by National Institute of Amateur Radio, VU2NRO, Hyderabad www.niar.org 55



http://www.niar.org/
http://bharatkosh.gov.in/
https://saralsanchar.gov.in/

@
MilgR

3.

4.

Note:
1)
2)
3)
4)

5)

Please keep the following documents ready before logging into
https://saralsanchar.gov.in to apply for Reciprocal License

a) Photograph
(Scanned passport size in JPEG format and less than 50kb in size)

b) Signature
(Scanned in JPEG format and less than 50kb in size)

c) Passport
(Scanned copy of relevant pages of in PDF format)

d) Visa
(Scanned copy of Indian visa in PDF format)

e) License / Renewal issued in your country (Scanned copy in PDF format)

f) Longitude & Latitude details of your location of station License in India

g) Consent letter from building owner / Hotel etc. which you want as
address of the station and operate. (Scanned copy)

h) Copy of License fee payment receipt through NTRP Portal (Bharatkosh)
(in PDF format)

Now login to https://saralsanchar.gov.in

. Please click on “1 WPC Apply Now”

Please click on “Apply for Certificates” given in left side of the page.
Please click on “Amateur Apply Now”

Guidelines for filling up is given in the following pages.

For Proof of Birth: Upload Passport copy

For Nationality Certificate: Upload Passport copy

For Proof of Present Address: Upload Passport copy
For Proof of Permanent Address: Upload Passport copy

For Station Address Proof: Upload copy of Consent letter from building owner/
Hotel etc. which you want as address of the station in India and operate.

It is suggested to apply well in advance before the proposed visit to India
as it takes some time for processing of the application.
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2.8 Apply for Reciprocal license through migration (Foreign)

Apply for Certificates>Amateur (Apply Now)

Update Personal Detalls &

Apply for Certificates

Amateur RTR CMDSS
Apply Now Apply Now Apply Now

Apply for Certificates

{Amateur/RTR/GMDSS)

Equipment Type
Approval

Apply for License->License issued outside this portal>Get Data

You will be redirected to following screen.

Update Personal Details &

Apply for i
Examinatior Apply for Amateur Certificates

(Amateur/RTR/ < s
Update Indian Amateur License data

issued 1o Indian/ Foreign Applicant

Apply for License I Current Applications

i -
Apply for Certificates
(Amateur/RTR/GMDSS) . - N
Note: Update license data which are issued outside this portal

. PDF EXCEL Search:
Approval

No data available in table

Showing 0 te 0 of 0 entries Previous Next
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Click on “Add Data” pointed by arrow. You will get a form as shown below to upload your previous license

details.
Update Indian Amarteur License data =
I Isl;’ned to Indian/ Foreign Applicant | Apply for License | Current Applications | History Applications -

Note: Update license data which are issued outside this portal.

Applicant Detalls:
Nationality:

FassporcNo: MI25AAAAA
Visa No:

Visa Issued By:
Visa Issued Date - 12-09-2019

Visa validity Date : 12-12-2020

License Details:

Ceruficate Name

License Type select option
License No

License Validity Period: —Select— v

License Issued Date:

License Validity Date:

call Sign

Station Details:

Country

- )

Location Address

Pincode enter Pincode

—

District

[ &
State E]
[

Are you a citizen of issued
amateur radio licence country

Equipment Details:

Antenna type Make Model No. Power[dBm] Particulars of Aerials Remarks

[ ) | ] | J|(e ) ( ) | ]
[ ) | ) | )|(e ) ( ] | ]
( ] | ] |l E ) ( ] | ]

Em
‘ >)
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Fill all the details and click on validate. If validated successfully then submit button will get activated. Once
submitted it will appear in the dashboard as shown. Applicant can view or edit using the button ‘View’ and
“Update” as shown in below screenshot.

Update Personal Detalls &

Apply for
Examinatio

Apply for Certificates
/GHOSS)

(Amats )

Equipment Type
Approval

Apply for Amateur Certificates

Update Indian Amateur License data . .
l issued to Indian/ Foreign Applicant Apply for License Current Applications History Applications

License issued outside this portal © Exam conducted through this portal ¢

1 aaaaazs3qd Amateur General Crade 12-12-2019 aaaaaaaabdd
Apply for Reciprocal License

Previous 1 Next

Showing 1 to 1 of 1 entries

Applicant can apply for Reciprocal license.

Updata Personal Details &

Apply for
Examinatic

Apply for Certificates

Equipment Type
Approval

2.8.1Step 1

Applicant Details: In this step the information about applicant will appear as filled in Update personal details
form and applicant should also S. No 8 (Other details) and will be able to upload documents once the form is

Apply for Amateur Certificates

Update Indian Amateur License data - - . S
issued to Indlan/ Foreign Applicant Apply for License Current Applications History Applications

License issued outside this portal ® Exam conducted through this portal &

eor || exca | Search: |
o e | e e - —
1 m Amateur General Crade 11-12-2008 m

Previous 1 Next

Showing 1 to 1 of 1 entries

saved using ‘Save Draft’.
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Home =~ WPC | Apply for Reciprocal Amateur License

APPLICATION FOR WPC(Amateur License)

Validate Application

Step 2

Step 1 z . . Step 3 Step 4 Step 6
Applicant Details | Detals of existing Amateur license  gyagion Location Details Technical/Equipment Details Declaration
issued by foreign administration
1.Name of applicant auth
List other names (if any)
2.Upload photo and signature of
Applicant:
A) Upload Photo of applicant Upload Photograph
Lypeg format]
B) Upload Signature of applicant Upload Signature
lipeg format]
3.Personal Details:
A) Father Name amma
B) Father Home AAA,
[Address (if dead, give last Address) aliases 111,
if any.] 111,
11111
C) Date of Birth 16-01-1930
D) Upload Proof of Birth Proof Date of Birth Upload
E) Place of birth morsugudem
[where your birth was recorded]
F) Present occupation Government Employee

[major work for profession for which you
recelve maney or activity which occuples the
majority of your time]

G) Age
[in years]

H) Height
[in Cms)

1) Colour of eyes

J) Colour of Hair

K) Complexion

L) Any special particulars or marks

M)Nationality

N) Upload Nationality Certificate

89
168

BLACK
black

FAIR

mole on left arm
Foreigner

Nationality Certificate Upload

Upload Button Enabla Aftmr Saving Draft
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4.Present Address Details:
1Indian address [at which you will
receive mail in India]

A) Country India
B) Address IT PROJECT 11CIRCLE BSNL RTTC BLDG PLOT NO.121/122 MIDC G BLOCK CHINCHWAD
Pincode 411019

District Pune

state

C)upload Present Detalls

S.Permanant Address Details:

[Home country]

A) Country India
B) Address dsad

C) Upload Permanant Address Details

D) Address to which you want the license
malled, If Issued

Proof of permanent address upload

Upload Button Enable After Saving Draft

[ Present Address

6.VISA Details:

A) VISA Type ASD

B) VISA Number 123ASSSS

C) V[SA}SSM By AAAAA

D) VISA Issued Date 12-09-2019 @ o
E) VISA Validaty/Expiry Date 12-12-2020 i

F) Upload VISA

7.Passport Details:

Foreign Visa Upload

Upload iutton Enable After Saving Draft

A) Passport Number

7B) %ss;ort pla;: of issue ASD

C) Passport Issue date 12-02-2019
D) Passport validity/Expiry Date 12-12-2029
E) Upload Passport Passport Upload

Upload Button Enable Aftar Saving Draft

8.0ther Details:

A) Periad of your proposed operation in India ~ Beginning Date

B) Purpose of your vistt to India

C) Briefly describe your proposed Itinerary
while in India

D) Particulars of previous applicatians, if any,

made by the applicant for issue of amateur
license.

Ending Date

(

. Of

Once Save draft is clicked provisional application number will be attached to your application and further
actions will be taken on the same. Applicant will be able to upload the documents.

Press “next “button to go to next step.
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2.8.2 Step 2

Existing License, station, equipment details of previous license will appear and applicant needs to upload

documents.
Step 1 Details of exising Amate hcense || Step 3 Step4 Step 5 Sep & =
Aoplicont Details (it Detais Details Dedaration
9,Existing License Details:
A) License type Amateur General Grade
B) Ucense No. of amateur radio operator and aaaaa234
station license issued[by home country]
©) License Expiry Date 11 12 2039
D) call Sign B83aaaa
E) Country which issued amateur radio Cyprus
license
F) Are you a citizen of issued amateur radio  No
license country
G) Upload existing License Existing License
| choase File [No file chosen | .
10.Existing Station Location Details:
[Home Country]
Station address IT PROJECT CIRCLE BSNL RTTC BLDG PLOT NO.121/122 MIDC G BLOCK CHINCHWAD
Station Country Cyprus
11.Existing Equipment Details:
Type Of Antcnna Make Modcl Power[dBm] Particulars of Acrials Remarks
m as 111 0.0000 m
2.8.3 Step 3
Add station details and upload station address proof.

APPLICATION FOR WPC(Amataur Licanse) <
Step 1 ST o Step 3 Step 4 Step 5 Step 6
Applicant Dutails '“u';m ::r':l;" g Station Location Detass TechnicaUEquipment Details Payment Detads Dedaration

12.Station Detalls
A) Station Address ( ]
8) Pincode (Comter incoa ]
District [ .]
store ( ]
C) Latitude Degree Minutes Seconds
ot - Allewad oréy 2 digitn for howrminutes | [oarm (ows ) (sw2mar] ((mowm 7
D) Longitude Degree Minutes Seconds
Diotn : Allewsd orly 3 digia for howrn ard 2 diitnfor | (cgriin | (emar ] [ewzsar | ((east Bl
minutes J
E) Upload Station Address Proof hwfﬂ Station m
Ghooschile[Noficchosen | NN
ave Draft @
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2.8.4 Step 4

Add Equipment, Frequency details and call sign preference.

Orders/Circulars

Home / WPC / Apply for Rediprocal License -App 1d:HAM201912000144

APPLICATION FOR WPC(Amateur License)

¥aidate Appiication m

Step 2

Step 1 2 e Step 3 Step 4 Step 5 Step 6
Applicant Detais Details of existing Amateur license Station Location Details Techmical/Equipment Details Paymenk Detads Dedaration
issued by fareign administration
13. Equipment Details:
Type of Antenna [ ]
Make [ ]
Model [ I
Power v
[ ] [w )
Particulars of aerials proposed to be used r ‘l
Remarks
( J
Is Equipment is imported? @ nNo © Yes

14. Frequency Details:

— e N e

B ( ] [ )
Emission 7 [ I
Types of modulation [ I

Save Frequency Details

Freq Band | RF Power | Emisslon Types of modulation
® Modify g -
15. CALL SIGN PREFERENCE:
A)FArst Preference: Block-1 Block-2 Block-3
(v = ) )
B) Second Preference: [ vu J [ 2 ] [ ] ‘
C) Third Preference: [ vu ] [ 3 ] [ ]
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2.8.5 Step 5

Add payment details and upload payment receipt.

[ VRSERTIET Y St
Step 1 Step2l Step 3 Step 4 Step 5
pplicant Details Debuils of exi iy Aaistwo eohion Station Location Details Technical/Equipment Detils Payment Details

issued by foreign administration

Step &
Dedaration

Note:Pay amounts threugh Bharatkosh portal.Click here

16.A) Payment Details

Total Fee [ 1000.00 }
Transaction Ref No. [ ]
Transcation Date [ }
Transcation amount [ }

Save Payment Detalls

Transaction Ref. No. Transaction Date
& Medity

16.8B) Upload Payment Details Payment Detalls
| choose File 'No file chosen ] (Dpkesd)

validate Application Form | submit

2.8.6 Step 6
Declaration:

Read carefully declaration and agree the above conditions.

Payment Transaction Details

Transaction Amount
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p X faum SARAL i
DEPARTMENT OF SANCHAR
TELECOMMUNICATIONS Chrpiifiad A i:‘tl:‘a‘:w’:agﬁirs‘:l'Ah%vzéndL‘f.enm\

Home  Home d | Helpdesk

Orders/Circulars

Home | WPC | Apply for Reciprocal Amateur License -Application Id:HAM201912000144

APPLICATION FOR WPC(Amateur License)

Step 1 Swepz. ) Step 3 Step 4 Step 5 Step &
Aoplicant Details D3I of existing Amateur ficense  gyarion Location Detads TechnicaVEquipment Details Paymet Detals Dedaration
ssued by foreign administration

17. DECLARATION
1 undertake to observe the conditions of the license and hereby certify that the apparatus herein described can and will be worked in
accordance with the provisions of the Indian Wireless Telegraphy (Amateur Service) Rules, 1978.

[J 1 ACCEPT THE ABOVE CONDITIONS.

Click on Validate application form and if successfully validated then submit the application. After submitted
upload signed application and personal details form. Application will go for scrutiny. If all the data submitted
and uploads are correct then applicant will be issued reciprocal license. If any wrong data is submitted then
application will be reverted to applicant. And applicant needs to resubmit again.
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